LWCF/LPRF/NRTF Application Requirements Checklist

Applicant:     
This checklist is to be used by the applicant to assist in assembling the application package.  It is not necessary to include this checklist with the application.
Application information MUST be in the order listed below and contained in a white three-ring binder with a spine width of TWO INCHES.  All requested information MUST be included unless otherwise indicated.  Each section of the application MUST be identified by a titled, labeled divider (including the number)  Failure to follow format instructions will result in a maximum 10 point deduction from the final rating.  Failure to provide any required information not listed in the Open Project Selection Process (OPSP) will result in the deduction of the points indicated in parenthesis.

	Documents
	Check-Off

	  1.  Signed Tennessee LWCF/LPRF/NRTF Grant Application form *
	 FORMCHECKBOX 


	  2.  Project Cost Sheet  *
	 FORMCHECKBOX 


	  3.  Development Project Costs form  *
	 FORMCHECKBOX 


	  4.  Assurance of Match (resolution/ordinance, statement from elected official) *
	 FORMCHECKBOX 


	  5.  Planning Process Narrative w/ Support Documentation  *
	 FORMCHECKBOX 


	  6.  Project Boundary Map *
	 FORMCHECKBOX 


	  7.  Project Boundary Map Certification form *
	 FORMCHECKBOX 


	  8.  Legal Description *
	 FORMCHECKBOX 


	  9.  Deed of Ownership, Lease, Easement *
	 FORMCHECKBOX 


	10.  Park and Facility Inventory of Current System *
	 FORMCHECKBOX 


	11.  Maintenance/Compliance Narrative (detailed maintenance plan of current and proposed system) *
	 FORMCHECKBOX 


	12.  Environmental Considerations Narrative*
	 FORMCHECKBOX 


	13.  Location and Topographical Quadrangle Maps  *
	 FORMCHECKBOX 


	14.  Photograph(s) of Site  *
	 FORMCHECKBOX 


	15.  Delivery System w/Support Documentation  *
	 FORMCHECKBOX 


	16.  Copy of dated and signed Board Ordinance, dated and signed Bylaws, and Members list  *
	 FORMCHECKBOX 


	17.  Program Inventory  *
	 FORMCHECKBOX 


	18.  Development Criteria for General Recreation Narrative w/Support Documentation *
	 FORMCHECKBOX 


	19.  Preliminary Site Plan w/ADA Features   (Applies to acquisition projects or development projects using land as a match.)  *
	 FORMCHECKBOX 


	20.  Preliminary Floor Plans w/ADA Features (Applies to development projects or acquisition/development projects.)  *  
	 FORMCHECKBOX 


	21.  Survey  (only applies to acquisition projects or projects using land value as match) *
	 FORMCHECKBOX 


	22.  Title Search  (Applies to acquisition projects or development projects using land value as a match; only applies if property was purchased within 1 year of grant award) *
	 FORMCHECKBOX 


	23.  Opinion of Value (Applies to acquisition projects or development projects using land value as a match.) *
	 FORMCHECKBOX 


	24.  Notice of Limitation of Use form signed by Government Official(s) required unless the acquisition is a lease or easement.  Not required if acquisition has not yet occurred.*
	 FORMCHECKBOX 


	25.  Application format is correct (In maximum 2-inch binder with dividers that are labeled and titled, sections are in the order of this list, etc.) *
	 FORMCHECKBOX 



*If any of the above requirements are not completed, the application will not be scored and will be returned to the applicant.

